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(以下举例Zhang Dong 是 Zhang San的小孩，Zhang San 出具在职证明替代 Zhang Dong 的存款证明）
To consulate of Philippines

Dear sir/madam:

Hereby our company certify that Mr. Zhang San(申请人护照上的英文姓名), passport No. E12345678(护照号), works in our company.

Zhang Dong is child of Mr. Zhang San, Zhang San will take Zhang Dong to have a tour to Philippines and all the fees will be covered by Zhang San.

We hereby guarantee that they will abide the laws in Philippines, and come back to China on time.

If you have any question, please do not hesitate to contact our company.



Li Si (单位负责人姓名拼音)   手写中文签名
General Manager（单位负责人职位）
Company Name: (单位名称英文)
Company Add: Building 8, Dongli District, Chaoxin Jiayuan, Chaoyang District, Beijing（单位地址英文）
Company Tel: 010-2319294（单位电话）    公司盖章

