公司抬头


Official Introduction Letter
Dear Sir or Madam,
Here our company certifies that the following person will go to Mexico for business during the period from Sep.06, 2012 to Sep.16, 2012. She works for our company since Sep.16, 2005.Her detail information is as following:

Name:Shao Danning                    Sex :Female
DOB:May.11,1976                      Passport No. E01386216
Position:General Manager               Salary/Month: 9,000 RMB
All the travel expenses are paid by herself. Our company keeps Mr.Shao Danning’s position and promises that she will comply with local laws, regulations and come back to China as schedule.
Please give kind consideration to Mr. Shao Danning’s visa application.
For more information in this case, please feel free to contact me.

Tel:010-81515366   Fax:010-64162215
Sincerely yours,

                                                   He Ning

                                                 Vice President 

                                Beijing Wanxiang Kongjian Media Co.,Ltd

                                  Address:Beijing

                                                  2012-08-15
地址：……

电话：……

传真：……


